21 NCAC 58E .0406 COURSE COMPLETION REPORTING

(a) Course sponsors must prepare and submit to the Commission, along with the per student fee required by G.S. 93A-
4.1(d), reports verifying completion of a continuing education course for each licensee who satisfactorily completes the
course according to the criteriain 21 NCAC 58A .1705 and who desires continuing education credit for the course. Such
reports shall include students' names, students' license numbers, course date, sponsor and course codes and course
information presented in the format prescribed by the Commission, and sponsors shall be held accountable for the
completeness and accuracy of all information in such reports. Such reports shall be transmitted electronically via the
Internet. Sponsors must submit these reports to the Commission in a manner that will assure receipt by the Commission
within seven calendar days following the course, but in no case later than June 15 of any approval period for courses
conducted during that approval period.

(b) At the request of the Commission, course sponsors must provide licensees enrolled in each continuing education
course an opportunity to complete an evaluation of each approved continuing education course on a form provided by the
Commission. Sponsors must submit the completed evaluation forms to the Commission with the reports verifying
completion of a continuing education course.

(c) Course sponsors shall provide each licensee who satisfactorily completes an approved continuing education course
according to the criteria in 21 NCAC 58A .1705 a course completion certificate on a form provided by the Commission.
Sponsors must provide the certificates to licensees within fifteen calendar days following the course, but in no case later
than June 15 for any course completed prior to that date. The certificate shall be retained by the licensee as his or her
proof of having completed the course.

(d) When a licensee in attendance at a continuing education course does not comply with the student participation
standards, the course sponsor shall advise the Commission of this matter in writing at the time reports verifying
completion of continuing education for the course are submitted. A sponsor who determines that a licensee failed to
comply with either the Commission’s attendance or student participation standards shall not provide the licensee with a
course completion certificate nor shall the sponsor include the licensee's name on the reports verifying completion of
continuing education.

(e) Notwithstanding the provisions of Paragraphs (a) and (c) of this Rule, approved course sponsors who are national
professional trade organizations and who conduct Commission-approved continuing education elective courses out of
state shall not be obligated to submit reports verifying completion of continuing education courses by electronic means,
provided that such sponsors submit to the Commission a roster which includes the names and license humbers of North
Carolina licensees who completed the course in compliance with the criteria in 21 NCAC 58A .1705 and who desire
continuing education credit for the course. A separate roster must be submitted for each class session and must be
accompanied by a per student fee required by G.S. 93A-4.1(d), payable to the North Carolina Real Estate Commission.
Rosters must be submitted in a manner which assures receipt by the Commission within 15 calendar days following the
course, but not later than the last course reporting dates for an approval period specified in Paragraph (a) of this Rule.
Such sponsors may also provide each licensee who completes an approved course in compliance with the criteria in 21
NCAC 58A .1705 a sponsor-developed course completion certificate in place of a certificate on a form provided by the
Commission. Sponsors must provide the certificates to licensees within fifteen calendar days following the course.
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